
OXTED SCHOOL 
16-19 Bursary Fund  

Application Form 2026 – 2027 
 
Student’s Personal Details 
 

Surname: 
 

Forenames: 

Date of Birth: 
 

Age at 1st September 2026: 

Personal Email: Tutor Group: 
 

 
 

Please indicate which one of the following five sections you are applying for  
 

1) 16-19 Vulnerable Students Bursary ( maximum £1,200)     
 

If you are applying for this award, you should tick the box that applies to you and attach proof. 
 

Student circumstances  
 

✓ Evidence Required ✓  
enclosed 

I am living in care   Letter of confirmation from your Local Authority  

I am a care leaver  Letter of confirmation from your Local Authority  

I am receiving Income Support, or Universal 
Credit because I am financially supporting 
myself or financially supporting myself and 
someone who is dependent on me and living 
with me such as a child or partner 

 Entitlement/award letter covering period April 2024- 2025  

I receive Disability Living Allowance or 
Personal Independence Payments in my own 
right as well as Employment and Support 
Allowance or Universal Credit in my own 
right 

 Entitlement/award letter covering period April 2024-25  

 

2) 16-19 Discretionary Bursary – Tier A 
 
If you are applying for financial support from this fund, you live permanently in a household whose parents/guardians 
receive one of the following and the family’s annual taxable income does not exceed £26,300. You may already 
receive free school meals. Parents should refer to the enclosed Information Leaflet detailing household income 
thresholds for eligibility to one of the two tiers of Discretionary Bursary. The table below shows the evidence you 
will need to provide with this application. 
 

  

Type of Income/benefit 
 

Evidence Required ✓  
enclosed 

Receipt of Free school meals  Confirmation from the School Student services office n/a 

Universal Credit Payment The 3 most recent monthly award statements  

Income Support Current entitlement/award letter or screen shots   

Income related Jobseeker’s Allowance Current entitlement/award letter or screen shots  

Income based Employment & Support 
Allowance ESA) 

Current entitlement/award letter or screen shots  

Support under part VI of the 
Immigration and Asylum Act 1999 

Supporting letter from the Home Office covering period April 2025-
2026 

 

Working Tax Credit run-on Paid for 4 weeks after someone stops qualifying for WTC. Current 
entitlement letter. 

 

Child Tax Credit Family in receipt of Child Tax Credit Award provided there is no 
entitlement to Working Tax Credit (which takes precedence) and 
gross income is no more than £26,300 as stated on the award notice. 

 



3) 16-19 Discretionary Bursary – Tier A Young Carer  
 
If you are applying for a Discretionary Bursary because you are a Young Carer, please see Mrs L’Estrange. 

 
4) 16-19 Discretionary Bursary – Tier B 
 
If you are not in receipt of any of the above, but live in a household which has a total household taxable income 
of less than £35,000 for the tax year 2025-2025 you may also apply for the Discretionary Bursary at the lower 
amount. Please attach proof of household taxable income, e.g. one of the following information: household 
earnings, benefits, unearned income, interest from savings.  
 
 

Type of Income 
 

Evidence Required ✓  
enclosed 

Universal Credit Payment Entitlement/award letter covering period April 2025-2026  

Pension Guarantee Credit Evidence of Guarantee Element of State Pension Credit covering period 
April 2025-2026 

 

Other evidence SA302 Income Tax Self-assessment form 
Income records from online bank account (screenshots) 
Savings Accounts interest statements 
P60 
 

 

Other – please give details 
 

 
 
 

 

 
5) 16-19 Discretionary Bursary – Tier C Exceptional help 
 
If you do not qualify for an award based on the previous criteria, you may apply for help with one-off course 
related expenses including Travel expenses, in exceptional circumstances. (Proof of income or hardship will be 
asked for and if agreed, a receipt/proof of purchase required.)  
 
Please complete the form on the last page and submit it to the Sixth Form Office. 
  



Section 5 – Declaration  
Please read the declaration below carefully before signing: 
 
I/we have read and understood the guidance notes supplied with this application form. 
I/we confirm that the information provided is correct and complete to the best of my knowledge and belief. 
I/we undertake to inform the school of any alterations to any of the particulars in writing. 
I/we agree to repay the school in full and immediately any sums advanced to me, if the information I have given is 
shown to be false or deliberately misleading. 
I/we understand that payment of any award is conditional upon the student meeting his/her obligations under the 
School’s Bursary Policy and Sixth Form Agreement, regarding attendance, performance, behaviour and compliance 
with all procedures. 
 
 
Signature of Student: …………………………………………………………. Date: …………………………… 
 
Signature of Parent/Guardian: ………………………………………….. Date: …………………………… 
 

Student’s Bank Details - payments will be made directly into the student’s bank account. 

 

Account Name (student’s) 
 

 

Name of bank / building society 
 

 

Branch address 
 

 

Sort code 
 

 

Account Number 
 

 

 

 

For office use: 
 
Date application received: ………………………….    Bursary approved:    Yes / No  
 
Type of Bursary:  Guaranteed  or  Discretionary: Tier A  / Tier B  / Tier C  /  Exceptional 
         
 
Authorised by: ……………………………………………               Date: …………….    Signature: …………….…………………………… 



Section 6 – Payment will be made to reimburse specific incurred regular and one off costs.  
Please list these below. 
 

NAME OF STUDENT: ……………………………………………………………………………  TUTOR GROUP: …………..  
      
 

 
Regular Cost Type  

 
Please tick relevant box and give details. Proof of 
purchase must be attached where appropriate. 

Autumn Term 
payment in advance  
made by Oxted School 

 
Train or Bus Student Fare Card 
Please specify travel needs & 
estimated costs per week or month. 
 
 

  

 
School meal provision 
(Do not include free school meal 
entitlement) 
 
 

  

 
Books & Stationery –  
You will need to provide receipts 
 
 
 

  

 
Specialist equipment or materials 
required for a course –  
You will need to provide receipts 
 
 

  

 
Additional programme of study 
costs  such as required trips - field 
trips / study days 
 
 

  

 
Discretionary Cost Type  

 
Please tick relevant box and give details. Proof of 
purchase must be attached where appropriate. 

 
Amount 

 
Cost of travel to work experience 
placement 
 
 

  

 
Exam resit fees 
 
 
 

  

 
Other exceptional costs 
 
 
 

  

 


