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Procedure For Candidate Absence

Purpose of the plan

To identify the procedure for private candidates sitting exams at Oxted School.

Accepting private candidates and identifying entry qualifications

The centre will accept private candidates that have previously been educated at Oxted
School.

Private candidates can be entered for an exam with the boards that the centre are currently
registered with. This does not include any qualifications where NEA, or practical
components need completing for the first time.

Access Arrangements

The centre will follow the necessary obligation to identify the need for access arrangements
and reasonable adjustments to be put in place for the candidate

The SENCO will undertake the necessary and appropriate steps to gather a picture of need
and demonstrate normal way of working for private candidates.

Centre-Assessed work

Students may resit qualifications, where the NEA grade can be carried forward from
previous years if applicable.

Information for candidates

Private candidates will be given all relevant information prior to sitting exams at the centre,
including:

e Examination timetable

e Exam rules and regulations including relevant JCQ information for candidates,
unauthorised items and warning to candidates

e Information regarding on the day of exams, time of arrival, how to sign in and what
to bring to the exam with them

e Information regarding results and post results services

e Information regarding how and when certificates will be issued



Post Results Services

The centre will submit any requests for scripts or reviews for private candidates, and they will follow
the same process as internal candidates, which has been made accessible to them before the exam

period begins.



