
    
 

 

CENTRE ASSESSED MARKS 
 
Students must be given the initial mark awarded by the school, (Centre assessed mark) which they 
can appeal against, before it is submitted to the exam board for the final external moderation 
This process must be managed carefully and equitably so that there is sufficient time and resources 
available for a student to review the centre assessed mark, as well as providing staff with enough 
time to review the moderation of a piece of work and all of this must be completed before the final 
exam board submission date.  
 

• All candidates will be informed by their teacher in advance of when the centre assessed marks 
are released.  

• Should a candidate wish to appeal against the internally moderated assessed mark, they must 
apply, in writing, to the school’s exam officer who will inform the relevant department 

• The candidate may request to look at a copy of the NEA they have produced, as there can be no 
opportunity for the original work to be amended. 

• Candidates may request copies of materials to assist them in considering whether to request a 
review of the centre’s marking of the NEA. (e.g. any relevant mark schemes, examiner reports 
etc.) and these will be made available to the candidate, within 1 day of the initial request. 

• Candidates will have 5 working days to submit their request following the release of the centre 
assessed marks. Students who miss the 5 working day deadline will be unable to submit a late 
request. 

• Oxted School will ensure that the work is reviewed by a teacher of suitable experience and who 
has not been involved in the marking of the initial piece of work. This will normally be a member 
of staff from Oxted School but in certain specific situations this may be a teacher from within 
The Howard Partnership Trust. 

• Oxted School will instruct the reviewer to ensure that the candidate’s mark is consistent with 
the standard set by the centre. 

• The candidate will be informed in writing of the outcome of the review of the centre’s marking, 
within 5 working days and before the exam board’s final submission date. 

• The outcome of the review of the centre’s marking will be made known to the head of the 
centre and will be logged as a complaint.  A written record will be kept and made available to 
the awarding body upon request.  Should the review of the centre’s marking bring any 
irregularity in procedures to light, the awarding body will be informed immediately.  

• The review of internal moderated assessment may mean a change in a student’s mark, and this 
may be an increase or decrease. 

• A review of an internal moderated assessment will incur an administration charge of £10, which 
will be paid to the Exam officer when the initial appeal is made. 

• After the candidates’ work has been internally assessed, it is then moderated by the awarding 
body to ensure consistency in marking between centres.  The moderation process may lead to 
mark changes.  This process is outside the control of Oxted School and is not covered by this 
procedure.  
 

It should also be noted that it is impossible to transfer each mark given into an individual grade as the 
awarding bodies only make the grade boundary decisions based on the total marks in each subject 
once the national patterns have been analysed in July.  Students will usually have been given an idea 
of how work has been progressing throughout the production process (if applicable) and so they 
should not be surprised by the outcome. 
 



 
 

OXTED SCHOOL 
INTERNAL ASSESSMENT REVIEW OF MARKING 

 

 

RoM (Review of Marking) Candidate consent: 

 

By signing here, I give my consent for the Exams Officer to submit a review of marking for the assessment(s) 
listed above. In giving consent, I understand that the final subject grade and/or mark awarded to me 
following a review of marking, and any subsequent appeal, may be lower than, higher than, or the same as 
the result which was originally awarded for this subject.  

 

Signature: …………………........…................…......................................                       Date: ………………………..…….. 
 
 

Please return all completed forms for post results services within 5 days of receipt to the Exams Officer via 
email: Bex.Shorey@oxted.thpt.org.uk  

 

 

Candidate 
number 

 
Candidate 
name 

 
Candidate 
email 

 

      

Awarding 
Body 

Qualification level and Subject title Paper code Code 
Required 

(✓) 

OCR EXAMPLE: Food Preparation and Nutrition J309 RoM ✓ 
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